Central Consolidated School District # 22

Administration Complex — Finance Department
PO Box 1199, Shiprock, NM 87420
US Hwy 64 Old High School Rd
Business Office - 505-598-5834/598-9684 - Fax 598-6626
Personnel - 505-598-1018/368-4963 - Fax 598-1019
Administration - 505-368-4984 - Fax 505-368-5232

A sole source determination is not effective until the sole source request for determination has
been posted for thirty (30) calendar days without challenge, and subsequently approved in writing by
the Business Manager, Central Purchasing Office of CCSD. The foregoing requirement is regardless
of whether the sole source request for determination has been signed by the Agency and/or the
Contractor.

l. Name of Agency: Central Consolidated School District

Name / Department of Submitter:

Telephone Number:

1. Name of prospective Contractor:
Address of prospective Contractor:
Amount of prospective contract:
Term of prospective contract:

Il. Please thoroughly list the services (scope of work), construction or items of tangible personal
property of the prospective contract:

V. Provide an explanation of the criteria developed and specified by the agency as necessary to
perform and/or fulfill the contract and upon which the state agency reviewed available sources. (Do
not use “technical jargon;” use plain English. Do not tailor the criteria simply to exclude other
contractors if it is not rationally related to the purpose of the contract.)



V. Provide a detailed, sufficient explanation of the reasons, qualifications, proprietary rights or
unique capabilities of the prospective contractor that makes the prospective contractor the one
source capable of providing the required professional service, service, construction or item(s) of
tangible personal property. (Please do not state the source is the “best” source or the “least costly”
source. Those factors do not justify a “sole source.”)

VI.  Provide a detailed, sufficient explanation of how the professional service, service,
construction or item(s) of tangible personal property is/are unique and how this uniqueness is
substantially related to the intended purpose of the contract.

VII.  Explain why other similar professional services, services, construction or item(s) of tangible
personal property cannot meet the intended purpose of the contract.

VIII.  Provide a narrative description of the agency’s due diligence in determining the basis for the
procurement, including procedures used by the agency to conduct a review of available sources such
as researching trade publications, industry newsletters and the internet; reviewing telephone books
and other advertisements; contacting similar service providers; and reviewing the State Purchasing
Agent’s vendor list. Include a list of businesses contacted (do not state that no other businesses
were contacted), date of contact, method of contact (telephone, mail, e-mail, other), and
documentation demonstrating an explanation of why those businesses could not or would not, under
any circumstances, perform the contract; or an explanation of why the agency has determined that no
businesses other than the prospective contractor can perform the contract.



Submitted By: Date:

Signature of Employee Submitting form

If this sole source relates to a procurement of general services:
1) the signature of the CCSD CPO on this form certifies the sole source has been posted for
thirty (30) calendar days and has received no challenges;
2) the sole source is granted as of the date of signature by the CCSD CPO; and
3) the signature of the Superintendent on this form is the final signature required for this sole
source procurement.

If this sole source relates to a procurement of professional services:
1) the signature of the CCSD CPO on this form certifies the sole source has been posted for
thirty (30) calendar days and has received no challenge(s); and
2) the signature of the Superintendent on this form is the final signature required for this sole
source procurement.

Certified by:

Date:
Chief Procurement Officer /or Designee
CCSD Central Purchasing Office
APPROVED:
Date:

CCSD Superintendent of Schools



	I. Name of Agency:
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A sole source determination is not effective until the sole source request for determination has been posted for thirty (30) calendar days without challenge, and subsequently approved in writing by the Business Manager, Central Purchasing Office of CCSD.  The foregoing requirement is regardless of whether the sole source request for determination has been signed by the Agency and/or the Contractor.

I. Name of Agency: 


Agency Chief Procurement Officer/Designee:  


Telephone Number: 505-368-4984 

II. Name of prospective Contractor:


Address of prospective Contractor:






Amount of prospective contract: 

Term of prospective contract: 

III. Please thoroughly list the services (scope of work), construction or items of tangible personal property of the prospective contract:

IV. Provide an explanation of the criteria developed and specified by the agency as necessary to perform and/or fulfill the contract and upon which the state agency reviewed available sources.  (Do not use “technical jargon;” use plain English.  Do not tailor the criteria simply to exclude other contractors if it is not rationally related to the purpose of the contract.)

V. Provide a detailed, sufficient explanation of the reasons, qualifications, proprietary rights or unique capabilities of the prospective contractor that makes the prospective contractor the one source capable of providing the required professional service, service, construction or item(s) of tangible personal property.  (Please do not state the source is the “best” source or the “least costly” source.  Those factors do not justify a “sole source.”)


VI. Provide a detailed, sufficient explanation of how the professional service, service, construction or item(s) of tangible personal property is/are unique and how this uniqueness is substantially related to the intended purpose of the contract.


VII. Explain why other similar professional services, services, construction or item(s) of tangible personal property cannot meet the intended purpose of the contract.


VIII. Provide a narrative description of the agency’s due diligence in determining the basis for the procurement, including procedures used by the agency to conduct a review of available sources such as researching trade publications, industry newsletters and the internet; reviewing telephone books and other advertisements; contacting similar service providers; and reviewing the State Purchasing Agent’s vendor list.  Include a list of businesses contacted (do not state that no other businesses were contacted), date of contact, method of contact (telephone, mail, e-mail, other), and documentation demonstrating an explanation of why those businesses could not or would not, under any circumstances, perform the contract; or an explanation of why the agency has determined that no businesses other than the prospective contractor can perform the contract.

Submitted By:





Date:____________________


______________________________________

Name of Employee, Title / Department

If this sole source relates to a procurement of general services:


1) the signature of the CCSD CPO on this form certifies the sole source has been posted for thirty (30) calendar days and has received no challenges;


2) the sole source is granted as of the date of signature by the CCSD CPO; and


3) the signature of the Superintendent on this form is the final signature required for this sole source procurement.


If this sole source relates to a procurement of professional services:


1) the signature of the CCSD CPO on this form certifies the sole source has been posted for thirty (30) calendar days and has received no challenge(s); and


2) the signature of the Superintendent on this form is the final signature required for this sole source procurement.


Certified by:






Date: ____________________


____________________________________________

Chief Procurement Officer /or Designee


CCSD Central Purchasing Office


APPROVED:





Date:____________________


____________________________________________

CCSD Superintendent of Schools






� EMBED MSPhotoEd.3 ���











[image: image2.png]s —G |

fentral Lonsolidated School

%z District To. 22 £
%' w N
%, : &

2 Bfirep;





_1438150649.bin



	Date_2: 
	Chief Procurement Officer or Designee: 
	Date_3: 
	CCSD Superintendent of Schools: 
	Name / Department of Submitter: 
	Telephone / Extension: 
	Contractor Name: 
	Contractor Address: 
	Dollar Amount Of Proposed Purchase: 
	Term Of Proposal: 
	Provide Explanantion: 
	Explain Uniqueness: 
	Explanation of reasons, qualifications, rights: 
	Explain why others can't provide same service: 
	Scope Of Work: 
	Provide due diligence: 


