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The PSA is used for an agreement for services from Independent Contractors that will be providing specific 
professional services to the district for more than one day and/or for services over $3,500. 

Procurement Criteria: Check Box For Method Being Used 

1. _________ Small Purchase ($3,500 - $60,000 excluding applicable state and local gross receipts taxes)
for Professional Services from an Independent Contractor, except for the services of landscape
architects or surveyors for local public works projects.

 Attach three (3) quotes. Use Quote Form, if required. 

2. Small Purchases ($3,500 - $20,000 excluding applicable state and local gross receipts taxes) for
general services.

 Attach three (3) quotes. Use Quote Form, if required. 

3. Current/Valid Price Agreement – CES or NM GSD Price Agreement, Other Co-Op Price Agreement.
 Price Agreement on Quote must be attached. 

4. Request for Proposal (RFP) Method (General Services over $20,000 or Professional Services over
$60,000) – Board Approval required.

Board Minutes reflecting approval must be attached, and Board President or Secretary
must sign the Agreement.

5. Requisition must be attached

Human Resources Process for Independent Contract Work 
A Background Check must be completed for: 

• A Contractor providing direct service to students or will be working in a school.

• The Contractor has not completed a background check with their agency.

• The Contractor does not have an agency and needs a background check.
The Contractor will need to get a CONTRACTOR ID Badge (orange) made with the Front
Receptionist at SAO.

Central Consolidated School District 
Professional and General Services Agreement (PSA) 

This Agreement is not valid and binding until a Purchase Order has been approved. 



Page 2 of 13 

Requisition Number: ______ 

This Agreement, is made and entered into this ________ day of _________, 20_______, by and between 
Central Consolidated School District, hereinafter called the “District,” and 

Company / Individual Name: ___________________________________ 

  Address:  ___________________________________ 

         City, State, Zip:  ___________________________________ 

hereinafter called the “Contractor.” 

PROFESSIONAL AND GENERAL SERVICES MAY BEGIN WITH AN ISSUANCE OF AN 
APPROVED PURCHASE ORDER

WHEREAS, pursuant to the Procurement Code, NMSA 1978 13-1-28 et. seq. and District Policy the 
Contractor has held itself out as an entity with the ability to provide the required services to implement 
the Scope of Work as contained herein and the District has selected the Contractor as the offeror most 
advantageous to the District; and 

WHEREAS, all terms and conditions of the ___________________________________ and the 
Contractor’s response to such document(s) are incorporated herein by reference. 

NOW, THEREFORE, THE FOLLOWING TERMS AND CONDITIONS ARE MUTUALLY AGREED 
BETWEEN THE PARTIES: 

Definitions. 

A. "Business Hours" means 8:00 a.m. to 4:30 p.m. Mountain Time.
B. “Intellectual Property (IP)” means any and all proprietary information or material, whether

tangible or intangible, whether derived, embodied, composed or comprised of any hard copy,
soft copy, electronic format, hardware, firmware, software or manifested in any other form,
whether solid, liquid or vapor, that consists of, or is directly or indirectly related to, Know
How, trade secrets, copyrightable material, patent protected or protectable inventions and/or
information, U.S. and foreign patent applications and patents, service marks, trademarks, and
trade names, any of which is conceptualized, created or developed by either one or both of the
Parties.

C. “RFP” means Request for Proposals as defined in statute and policy.

1. SCOPE OF WORK AND RESPONSIBILITIES

CENTRAL CONSOLIDATED SCHOOL DISTRICT 

PROFESSIONAL AND GENERAL SERVICES AGREEMENT 
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A. The Contractor shall render professional services to the district as follows: (Insert description of 
services to be performed, dates, times, outcomes.) 
 
 
 
 
 
 
 
 
 
 
 

B. The Contractor shall review the list of registered sex offenders at the Department of Public 
Safety’s (DPS’s) website, http://sheriffalerts.com/cap_main.php?office=55318 to awarding a 
contract to a subcontractor working in a CCSD building.  The Contractor shall conduct a 
background check on employees, agents, or representatives who will have unsupervised access to 
students.   
(NOTE: Contractor’s Signature on Signature Page verifies compliance with Megan’s Law and 
verifies compliance of background checks.) 
 
Violation of these provisions may result in immediate termination of the contract. 
 

C. The District’s initiator of a written agreement with a contractor proposed for work in a school 
building shall review the list of registered sex offenders at the Department of Public Safety’s 
(DPS’s) website http://sheriffalerts.com/cap_main.php?office=55318 prior to executing the 
written agreement. Further, the initiator shall ensure the written agreement with the contractor 
includes in the “scope of services” that the contractor will review the listing in regard to any 
subcontractor proposed for work in a school building.  AR1335 B4. (Initiator’s initials verifying 
compliance with Megan’s Law _____________). 
 

D. The District’s initiator shall conduct a background check on Contractors who will have 
unsupervised access to students, per State Statute 22-10A-5.   
State and Federal Background checks may be initiated by CCSD Human Resources Department 
for a standard fee of $44.00 that is paid by debit/credit card or Money Order made out to Cogent.  
District’s initiator’s initials’ verifies compliance with background checks _______.  

 
2. TERM 

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY THE FINAL 
REQUIRED SIGNATORY. This Agreement shall begin on the date approved by the Final Required Signatory 
and shall end on ___________________ unless terminated pursuant to this Agreement’s Termination Clause 
or Appropriations Clause. The District reserves the right to renew the Agreement through a written amendment 
signed by all required signatories and in accordance with the term of the request for proposals, if this contract 
was based on a request for proposals. 

 
3. COMPENSATION 

A. For a fixed price contract use the following language. The District shall pay to the Contractor 
based upon fixed prices for each Deliverable, per the schedule outlined in Exhibit A. [Attach Price] 
 
A. [For an hourly-rate based contract use the following language.] The District shall pay to the 

Contractor in full payment for services satisfactorily performed at the rate of ______________ 
dollars ($__________) per hour, such compensation not to exceed $ ______________ excluding 

http://sheriffalerts.com/cap_main.php?office=55318
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gross receipts tax. The New Mexico gross receipts tax levied on the amounts payable under this 
Agreement totaling $_____________ shall be paid by the District to the Contractor. The total 
amount payable to the Contractor under this Agreement, including gross receipts tax and 
expenses, shall not exceed $____________________. 
 

B. This amount is a maximum and not a guarantee that the work assigned to be performed by 
Contractor under this Agreement shall equal the amount stated herein. The Parties do not 
intend for the Contractor to continue to provide Services without compensation when the 
total compensation amount is reached. Contractor is responsible for notifying the District 
when the Services provided under this Agreement reach the total compensation amount.  In 
no event will the Contractor be paid for Services provided in excess of the total 
compensation amount without this Agreement being amended in writing prior to services, 
in excess of the total compensation amount being provided. 

 
C. Payment shall be made upon Acceptance of each Deliverable and upon the receipt and Acceptance 

of a detailed, certified Payment Invoice.  Payment will be made to the Contractor's designated 
mailing address.  In accordance with Section 13-1-158 NMSA 1978, payment shall be tendered 
to the Contractor within thirty (30) days of the date of written certification of Acceptance.  All 
Payment Invoices MUST BE received by the District no later than fifteen (15) days after the 
termination of this Agreement.  Payment Invoices received after such date WILL NOT BE 
PAID. 

 
D. Taxes.  [CHOICE #1- Use if Agreement is between two public entities -] Not Applicable 

as the Agreement is between two public entities. 
 
[CHOICE #2 –] The Contractor shall be reimbursed by the District for applicable New Mexico 
gross receipts taxes, excluding interest or penalties assessed on the Contractor by any authority.  
PLEASE NOTE NO PROPERTY TAX WILL BE PAID TO THE CONTRACTOR BY 
THE DISTRICT. The payment of taxes for any money received under this Agreement shall be 
the Contractor's sole responsibility and should be reported under the Contractor's Federal and 
State tax identification number(s). 
 
Contractor and any and all subcontractors shall pay all Federal, state and local taxes 
applicable to its operation and any persons employed by the Contractor.  Contractor shall require 
all subcontractors to hold the District harmless from any responsibility for taxes, damages and 
interest, if applicable, contributions required under Federal and/or state and local laws and 
regulations and any other costs, including transaction privilege taxes, unemployment 
compensation insurance, Social Security and Worker’s Compensation.  

 
4. TERMINATION 

Liability.  Except as otherwise expressly allowed or provided under this Agreement, the District’s sole 
liability upon termination shall be to pay for acceptable work performed prior to the Contractor’s 
receipt or issuance of a notice of termination. The Contractor shall submit an invoice for such work 
within thirty (30) days of receiving or sending the notice of termination. THIS PROVISION IS NOT 
EXCLUSIVE AND DOES NOT WAIVE THE DISTRICT’S OTHER LEGAL RIGHTS AND REMEDIES 
CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS AGREEMENT. 

 
5. STATUS OF CONTRACTOR 

The Contractor and its directors, officers, agents, employees and any Subcontractors are independent 
contractors performing professional or general services for the District and are not employees of the 
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Central Consolidated School District. The Contractor and its directors, officers, agents, employees and 
any Subcontractors shall not accrue leave, retirement, insurance, bonding, use of District vehicles, or 
any other benefits afforded to employees of the Central Consolidated School District as a result of this 
Agreement. The Contractor acknowledges that all sums received hereunder are reportable by the 
Contractor for tax purposes, including without limitation, self-employment and business income tax. 
The Contractor agrees not to purport to bind the District unless the Contractor has express written 
authority to do so, and then only within the strict limits of that authority. 

 
6. SUBCONTRACTING 

The Contractor shall not subcontract any other services to be performed under this Agreement without 
the prior written approval of the District.  All fees and costs of any approved Subcontractor shall not 
affect the compensation to the Contractor as described in Paragraph Three (3) and shall be billed by 
the Subcontractor directly to the Contractor and paid by the Contractor to the Subcontractor. 
 

7. ASSIGNMENT 
Except as may be otherwise provided by Paragraph Six (6), the Contractor shall perform all the 
services under this Agreement and shall not assign any interest in this Agreement or transfer any 
interest in same or assign any claims for money due or to become due under this Agreement without 
the prior written consent of the District. 

 
8. RECORDS AND AUDIT 

That the Contractor will detail and maintain records for three years from the expiration or termination 
of this Agreement.  The records shall indicate the date, length of time, nature and cost of services 
rendered.  These records shall be subject to inspection by the Superintendent of the District or his 
designated agent, the State Department of Education, Department of Finance and Administration, and 
the State Auditor.  The District shall have the right to audit billings both before and after payment; 
payment under this agreement shall not foreclose the right of the District to recover excessive or illegal 
payments. 

 
9. RELEASE 

The Contractor, upon final payment of the amount due under this Agreement, releases the District, its 
officers and employees, agents, and attorneys, from all liabilities, claims, and obligations whatsoever 
arising from or under this Agreement.   

 
10. INTELLECTUAL PROPERTY AND COPYRIGHT 

For the purposes of this Agreement each Party will have exclusive ownership rights and control over 
Intellectual Property that the Party owns or controls prior to the commencement of this Agreement 
(“Pre-Owned IP”). Intellectual Property that Contractor creates during the course of Contractor’s 
performance of work hereunder will be deemed work made for hire (“Work Made for Hire”). The 
District will be considered to be the creator and sole and exclusive owner of all Work Made for Hire. 
Contractor agrees that Contractor will not make any application for nor any other claim of ownership 
regarding any Work Made For Hire or any of the District’s Pre-Owned IP. Together, any and all 
combinations of District’s Pre-Owned IP and Work Made for Hire will comprise “District IP.” 
 

11. CONFIDENTIALITY 
Any Confidential Information provided to the Contractor by the District or, developed by the 
Contractor based on information provided by the District in the performance of this Agreement shall 
be kept confidential and shall not be made available to any individual or organization by the Contractor 
without the prior written approval of the District.  Upon expiration or termination of this Agreement, 
Contractor shall deliver all Confidential Information in its possession to the District within thirty (30) 
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Business Days of such expiration or termination.  Contractor acknowledges that failure to deliver such 
Confidential Information to the District will result in direct, special and incidental damages. 
The following information is excluded from this paragraph: 

a. information which is already in the public domain, or which enters the public domain under 
any circumstances other than a wrongful act by the Contractor; 

b. information received by the Contractor from any third party without similar restrictions and 
without a breach of the agreement; or 

c. information lawfully required to be disclosed by any governmental agency or applicable law. 
 
12. CONFLICT OF INTEREST 

A. The Contractor represents and warrants that it presently has no interest and, during the term of this 
Agreement, shall not acquire any interest, direct or indirect, which would conflict in any manner 
or degree with the performance or services required under the Agreement. 

 
B. The Contractor further represents and warrants that it has complied with, and, during the term of 

this Agreement, will continue to comply with, and that this Agreement complies with all applicable 
provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA 1978. Without in any 
way limiting the generality of the foregoing, the Contractor specifically represents and warrants 
that: 
1) in accordance with NMSA 1978, § 10-16-4.3, the Contractor does not employ, has not 

employed, and will not employ during the term of this Agreement any District employee while 
such employee was or is employed by the District and participating directly or indirectly in the 
District’s contracting process; 

2) in accordance with NMSA 1978, § 10-16-8(C), (i) the Contractor is not, and has not been 
represented by, a person who has been a public officer or employee of the District within the 
preceding year and whose official act directly resulted in this Agreement and (ii) the Contractor 
is not, and has not been assisted in any way regarding this transaction by, a former public 
officer or employee of the District whose official act, while in District employment, directly 
resulted in the District's making this Agreement; 

3)  in accordance with NMSA 1978, § 10-16-13, the Contractor has not directly participated in the 
preparation of specifications, qualifications or evaluation criteria for this Agreement or any 
procurement related to this Agreement; and 

4) in accordance with NMSA 1978, § 10-16-3 and § 10-16-13.3, the Contractor has not 
contributed, and during the term of this Agreement shall not contribute, anything of value to a 
public officer or employee of the District. 

 
C. Contractor’s representations and warranties in paragraphs A and B of this Clause are material 

representations of fact upon which the District relied when this Agreement was entered into by the 
parties. Contractor shall provide immediate written notice to the District if, at any time during the 
term of this Agreement, Contractor learns that Contractor’s representations and warranties in 
paragraphs A and B of this Clause were erroneous on the effective date of this Agreement or have 
become erroneous by reason of new or changed circumstances. If it is later determined that 
Contractor’s representations and warranties in paragraphs A and B of this Clause were erroneous 
on the effective date of this Agreement or have become erroneous by reason of new or changed 
circumstances, in addition to other remedies available to the District and notwithstanding anything 
in the Agreement to the contrary, the District may immediately terminate the Agreement. 

 
D. All terms defined in the Governmental Conduct Act have the same meaning in this Agreement. 
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13. INDEMNIFICATION 
The Contractor shall defend, indemnify and hold harmless the District from all actions, proceeding, 
claims, demands, costs, damages, attorneys’ fees and all other liabilities and expenses of any kind 
from any source which may arise out of the performance of this Agreement, caused by the negligent 
act or failure to act of the Contractor, its officers, employees, servants, subcontractors or agents, 
resulting in injury or damage to persons or property during the time when the Contractor or any officer, 
agent, employee, servant or subcontractor thereof has or is performing services pursuant to this 
Agreement. In the event that any action, suit or proceeding related to the services performed by the 
Contractor or any officer, agent, employee, servant or subcontractor under this Agreement is brought 
against the Contractor, the Contractor shall, as soon as practicable but no later than two (2) days after 
it receives notice thereof, notify the District by certified mail. The liability of the District shall be 
subject in all cases to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-
4-1, et seq., NMSA 1978, as amended. 

 
14. AMENDMENT 

This Agreement shall not be altered, changed or amended except by instrument in writing executed by 
the parties hereto and all other required signatories. 

 
15.  MERGER 

That this Agreement incorporates all of the agreements, covenants, and understandings between 
parties hereto concerning the subject matter thereof and that all such covenants, agreements, and 
understandings have been merged into this written Agreement.  No prior agreement or understanding, 
verbal or otherwise of the parties or their agents, shall be valid or otherwise enforceable unless 
embodied in this Agreement. 
 

16. APPLICABLE LAWS 
The laws of the United States of America, the State of New Mexico and the Policies and Procedures 
of the District shall govern this Agreement, without giving effect to its choice of law provisions. Venue 
shall be proper only in a New Mexico court of competent jurisdiction in accordance with NMSA 1978, 
§ 38-3-1 (G). By execution of this Agreement, Contractor acknowledges and agrees to the jurisdiction 
of the courts of the State of New Mexico over any and all lawsuits arising under or out of any term of 
this Agreement. 
 

17. WAIVER 
No waiver of any breach of this Contract or any of the terms or conditions hereof shall be held to be a 
waiver of any other or subsequent breach, or shall any waiver be valid unless the same shall be in 
writing and signed by the party alleged to have granted the waiver. 

 
18.  EQUAL OPPORTUNITY COMPLIANCE 

The Contractor agrees to abide by all federal and state laws and rules and regulations pertaining to 
equal employment opportunity. In accordance with all such laws of the State of New Mexico, the 
Contractor assures that no person in the United States shall, on the grounds of race, religion, color, 
national origin, ancestry, sex, age, disability, physical or mental handicap, or serious medical 
condition, spousal affiliation, sexual orientation, gender identity, pregnancy, childbirth or condition 
related to pregnancy or childbirth be excluded from employment with or participation in, be denied 
the benefits of, or be otherwise subjected to discrimination under any program or activity performed 
under this Agreement. If Contractor is found not to be in compliance with these requirements during 
the life of this Agreement, Contractor agrees to take appropriate steps to correct these deficiencies. 

 
19. APPROPRIATIONS 
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The terms of this Agreement are contingent upon sufficient appropriations and authorization being 
made by the Legislature of New Mexico, the New Mexico Public Education Department and the 
Central Consolidated School District Board of Education for the performance of this Agreement. If 
sufficient appropriations and authorization are not made by the Legislature, the Public Education 
Department or the Board of Education, this Agreement shall terminate immediately upon written 
notice being given by the District to the Contractor. The District’s decision as to whether sufficient 
appropriations are available shall be accepted by the Contractor and shall be final. If the District 
proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall have the 
option to terminate the Agreement or to agree to the reduced funding, within thirty (30) days of receipt 
of the proposed amendment. 
 

20. NOTICE 
Any notice required to be given to either party by this Agreement shall be in writing and shall be 
delivered in person, by courier service or by U.S. mail, either first class or certified, return receipt 
requested, postage prepaid, as follows: 

 
To the Department: 

Name of Supervisor: ________________________________ 
Department Name: __________________________________ 
PO Box 1199 
Shiprock, NM 87420 

 
To the District:  

Central Consolidated School District 
ATTN: Finance / Purchasing Department 
PO Box 1199 
Shiprock, NM 87420 

 
To the Contractor:  

 Name:  _______________________________________ 
 Address:  _______________________________________ 
      _______________________________________ 

 
 

21. PENALTIES FOR VIOLATION OF THE LAW 
The Procurement Code, NMSA 1978 §§ 13-1-28 through 13-1-199, imposes civil and criminal 
penalties for violation of the statute. In addition, the New Mexico criminal statutes impose felony 
penalties for illegal acts, including bribes, gratuities and kickbacks. 

 
22. WORKERS COMPENSATION 

The Contractor agrees to comply with state laws and rules applicable to workers compensation benefits 
for its employees. If the Contractor fails to comply with the Workers Compensation Act and applicable 
rules when required to do so, this Agreement may be terminated by the District. 
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23. INVALID TERM OR CONDITION 
If any term or condition of this Agreement shall be held invalid or unenforceable, the remainder of 
this Agreement shall not be affected and shall be valid and enforceable. 

 
24. NON-COLLUSION 

In signing this Agreement, the Contractor certifies the Contractor has not, either directly or indirectly, 
entered into action in restraint of free competitive bidding in connection with this offer submitted to 
the District. 
 

25. SUCCESSION 
This Agreement shall extend to and be binding upon the successors and assigns of the parties. 

 
26. HEADINGS 

Any and all headings herein are inserted only for convenience and ease of reference and are not to be 
considered in the construction or interpretation of any provision of this Agreement. Numbered or 
lettered provisions, sections and subsections contained herein, refer only to provisions, sections and 
subsections of this Agreement unless otherwise expressly stated. 
 

27. DEFAULT/BREACH 
In case of Default and/or Breach by the Contractor, for any reason whatsoever, the District may 
procure the goods or services from another source and hold the Contractor responsible for any resulting 
excess costs and/or damages, including but not limited to, direct damages, indirect damages, 
consequential damages, special damages and the District may also seek all other remedies under the 
terms of this Agreement and under law or equity. 

 
28. EQUITABLE REMEDIES 

Contractor acknowledges that its failure to comply with any provision of this Agreement will cause 
the District irrevocable harm and that a remedy at law for such a failure would be an inadequate remedy 
for the District, and the Contractor consents to the District’s obtaining from a court of competent 
jurisdiction, specific performance, or injunction, or any other equitable relief in order to enforce such 
compliance.  District’s rights to obtain equitable relief pursuant to this Agreement shall be in addition 
to, and not in lieu of, any other remedy that District may have under applicable law, including, but not 
limited to, monetary damages. 

 
29. DEFAULT AND FORCE MEJEURE 

The District reserves the right to cancel all or any part of any orders placed under this Agreement 
without cost to the District, if the Contractor fails to meet the provisions of this Agreement and, except 
as otherwise provided herein, to hold the Contractor liable for any excess cost occasioned by the 
District due to the Contractor's default. The Contractor shall not be liable for any excess costs if failure 
to perform the order arises out of causes beyond the control and without the fault or negligence of the 
Contractor; such causes include, but are not restricted to, acts of God or the public enemy, acts of the 
State or Federal Government, fires, floods, epidemics, pandemics, quarantine restrictions, strikes, 
freight embargoes, unusually severe weather and defaults of subcontractors due to any of the above, 
unless the District shall determine that the supplies or services to be furnished by the subcontractor 
were obtainable from other sources in sufficient time to permit the Contractor to meet the required 
delivery scheduled. The rights and remedies of the District provided in this Clause shall not be 
exclusive and are in addition to any other rights now being provided by law or under this Agreement. 

 
30. COMMERCIAL WARRANTY 
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The Contractor agrees that the tangible personal property or services furnished under this Agreement 
shall be covered by the most favorable commercial warranties the Contractor gives to any customer 
for such tangible personal property or services, and that the rights and remedies provided herein shall 
extend to the District and are in addition to and do not limit any rights afforded to the District by any 
other Clause of this Agreement or order. Contractor agrees not to disclaim warranties of fitness for a 
particular purpose or merchantability. 

 
31. CONDITION OF PROPOSED ITEMS 

Where tangible personal property is a part of this Agreement, all proposed items are to be NEW and 
of most current production, unless otherwise specified. 

 
32. CONTRACTOR PERSONNEL 

A. Key Personnel.  Contractor’s key personnel shall not be diverted from this Agreement without the 
prior written approval of the District.  Key personnel are those individuals considered by the 
District to be mandatory to the work to be performed under this Agreement.  Key personnel shall 
be: 

      Contractor Staff Name(s): _______________________________________ 
 

B. Personnel Changes.  Replacement of any personnel shall be made with personnel of equal ability, 
experience, and qualification and shall be approved by the District.  For all personnel, the District 
reserves the right to require submission of their resumes prior to approval.  If the number of 
Contractor’s personnel assigned to the Project is reduced for any reason, Contractor shall, within 
ten (10) Business Days of the reduction, replace with the same or greater number of personnel with 
equal ability, experience, and qualifications, subject to District approval.  The District, in its sole 
discretion, may approve additional time beyond the ten (10) Business Days for replacement of 
personnel.  The Contractor shall include status reports of its efforts and progress in finding 
replacements and the effect of the absence of the personnel on the progress of the Project.  The 
Contractor shall also make interim arrangements to assure that the Project progress is not affected 
by the loss of personnel.  The District reserves the right to require a change in Contractor’s 
personnel if the assigned personnel are not, in the sole opinion of the District, meeting the District’s 
expectations. 

 
33. INCORPORATION BY REFERENCE AND PRECEDENCE 

If this Agreement has been procured pursuant to a request for proposals, this Agreement is derived 
from (1) the request for proposal, (including any written clarifications to the request for proposals and 
any District response to questions); (2) the Contractor’s best and final offer; and (3) the Contractor’s 
response to the request for proposals. 
 
In the event of a dispute under this Agreement, applicable documents will be referred to for the purpose 
of clarification or for additional detail in the following order of precedence: (1) amendments to the 
Agreement in reverse chronological order; (2) the Agreement, including the scope of work and all 
terms and conditions thereof; (3) the request for proposals, including attachments thereto and written 
responses to questions and written clarifications; (4) the Contractor’s best and final offer if such has 
been made and accepted by the District; and (5) the Contractor’s response to the request for proposals. 

 
34. INSPECTION 

If this Agreement is for the purchase of tangible personal property (goods), final inspection and 
acceptance shall be made at Destination.  Tangible personal property rejected at Destination for non-
conformance to specifications shall be removed at Contractor’s risk and expense promptly after notice 
of rejection and shall not be allowable as billable items for payment. 
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35. INSPECTION OF SERVICES 

If this Agreement is for the purchase of services, the following terms shall apply. 
A. Services, as used in this Clause, include services performed, workmanship, and material furnished 

or utilized in the performance of services. 
B. The Contractor shall provide and maintain an inspection system acceptable to the District covering 

the services under this Agreement.  Complete records of all inspection work performed by the 
Contractor shall be maintained and made available to the District during the term of performance 
of this Agreement and for as long thereafter as the Agreement requires. 

C. The District has the right to inspect and test all services contemplated under this Agreement to the 
extent practicable at all times and places during the term of the Agreement. The District shall 
perform inspections and tests in a manner that will not unduly delay or interfere with Contractor’s 
performance. 

D. If the District performs inspections or tests on the premises of the Contractor or a subcontractor, 
the Contractor shall furnish, and shall require subcontractors to furnish, at no increase in 
Agreement price, all reasonable facilities and assistance for the safe and convenient performance 
of such inspections or tests. 

E. If any part of the services do not conform with the requirements of this Agreement, the District 
may require the Contractor to re-perform the services in conformity with the requirements of this 
Agreement at no increase in Agreement amount. When the defects in services cannot be corrected 
by re-performance, the District may: 

(1) require the Contractor to take necessary action(s) to ensure that future performance 
conforms to the requirements of this Agreement; and  

(2) reduce the Agreement price to reflect the reduced value of the services performed. 
F. If the Contractor fails to promptly re-perform the services or to take the necessary action(s) to 

ensure future performance in conformity with the requirements of this Agreement, the District 
may: 

(1) by Agreement or otherwise, perform the services and charge to the Contractor any cost 
incurred by the District that is directly related to the performance of such service; or  

(2) terminate the Agreement for default. 
 
36. CALCULATION OF TIME 
Any time period herein calculated by reference to a “day” or “days” means a calendar day or calendar 
days, unless Business Days are used; provided, however, that in the event the last day for a given act falls 
on a Saturday, Sunday, or a holiday as observed by the District, the day for such given act will be the first 
day following that is not a Saturday, Sunday, or a District observed holiday. 
 

THE PROVISIONS OF THIS CLAUSE ARE NOT EXCLUSIVE AND DO NOT WAIVE THE 
DISTRICT OTHER LEGAL RIGHTS AND REMEDIES CAUSED BY THE CONTRACTOR'S 
DEFAULT/BREACH OF THIS AGREEMENT. 
 
IN WITNESS WHEREOF, the Parties warrant that they have the capacity to enter into and perform the 
obligations under this Agreement and all activities contemplated herein, and all corporate and other actions 
required to authorize it to enter into and perform this Agreement were properly taken. The Parties hereby 
execute this Agreement, which will take effect on the last signature date of the required approval 
authorities below.  Each of the signatories, below, may execute this Agreement by hard copy original, 
facsimile, digital or electronic signature, any of which shall be deemed to be a true and original signature 
hereunder. 
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CENTRAL CONSOLIDATED SCHOOL DISTRICT #22 

CONTRACT ATTACHMENT 
 
DISCLOSURE OF CONTRIBUTIONS 

"Prospective contractor" means a person who is subject to the competitive sealed proposal process set 
forth in the Procurement Code or is not required to submit a competitive sealed proposal because that 
person qualifies for a sole source or a small purchase contract. 
 
"Representative of a prospective contractor" means an officer or director of a corporation, a member or 
Manager of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective 
contractor. 
 
DISCLOSURE OF CONTRIBUTIONS: 

Contribution Made By:           

Relation to Prospective Contractor:          

Name of Applicable Public Official:          

Date Contribution(s) Made:           

Amount(s) of Contribution(s):          

Nature of Contribution(s):           

Purpose of Contribution(s):           

 

(The above fields are unlimited in size) 

 
          
Signature       Date 
 
      
Title (position) 
 
-OR- 
  
NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS 
($250) WERE MADE to an applicable public official by me, a family member or representative. 
 
 
          
Signature       Date 
 
      
Title (Position) 
           
           DFA Disclosure Form / 
April, 2006 
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SIGNATURE PAGE 
    Approved as to form and content 

 
 

THE FOREGOING BEING CLEARLY UNDERSTOOD AND AGREED TO, THE PARTIES HERE HAVE SET THEIR 
HANDS AND SEALS 
 
 
Contractor Print Name: ________________________________ Email: ________________________ 

Address: _______________________________ City, State, Zip: _____________________________ 

 
 
 
Department Name: ____________________________   Contact Person: ________________________ 

Phone Number: _______________________________ Email: ________________________________ 

Funding Source: ________________ Accounting Code: _____________________________________ 
 

 

The contract between Central Consolidated School District and: ___________________________  has 

been approved By:  

___________________________    _________    _________________________ __________ 
Signature of Requestor            Date     Signature of Department Head        Date 

___________________________ _________    _________________________ __________ 
Signature of Director of Finance  Date     Signature of CPO/Designee  Date 
 
      

The terms & conditions provided for in this contract shall become effective and binding upon the 
signatures of both parties, and with an issuance of an approver purchase order.  
 
________________________________     __________________________________    _____________ 
Signature of Contractor             Print Name             Date 

________________________________________       __________________ 
Signature of Superintendent of Schools Date 
 
 
 

_____________________________________  __________________ 
District Legal Counsel     Date: 

CENTRAL CONSOLIDATED SCHOOL DISTRICT 
 

PROFESSIONAL AND GENERAL SERVICES AGREEMENT 
 
 

 
 

SECTION 1: CONTRACTOR INFORMATION 

SECTION 2: DEPARTMENT INFORMATION 

SECTION 3: PROFESSIONAL SERVICE CONTRACT APPROVAL 

SECTION 4: PROFESSIONAL SERVICE CONTRACT SIGNATURES 

SECTION 5: DISTRICT LEGAL COUNSEL (IF REQUIRED) 
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